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Annex 2

FORM FOR SUBMITTING SUPPLIER’S QUOTATION
(This Form must be submitted only using the Supplier’s Official Letterhead/Stationery)

We, the undersigned, hereby accept in full the UNDP General Terms and Conditions, and hereby offer to supply the items listed below in conformity with the specification and requirements of UNDP as per RFQ Reference No. RfQ13/00727:

TABLE 1: Offer to provide services Compliant with Technical Specifications and Requirements 

	Peer Training/Study visit facilities for UNODC Moldova

	Purpose: provision of conference facilities, accommodation, transportation and catering services for the organization of five days local training on “Peer driven intervention for IDU’s” and three days study visit to Donetsk and Odessa 
Location: Moldova and Ukraine 

Period: 12-16 November 2013 (training/five days/Chisinau),  
Period: second part of November 2013 (study visit /three days/Donetsk and Odessa)
Participants: 26 persons at the training (number might slightly vary, 6 participants will be from Chisinau and 20 from the rural areas); 6 participants for study visit

	Item
	Generic Description
	Unit
	Quantity
	Unit Price MDL
	Sub-total Price MDL

	
	VENUE AND ACCOMMODATION (5 DAYS TRAINING)
	
	
	
	

	1.
	Training room for up to 30 persons, equipped with air-condition system, projector, movable desks, video screen, flipchart (200 sheets in total).
	room
	5 days
	
	

	2.
	Accommodation up to 20 single rooms (with breakfast included) in Chisinau (3* hotel).The rooms to be equipped with air-condition system, fridge, TV, bathroom and toilet in each room. The rooms shall be in the same building as conference room. 
	room/
night
	20 single rooms/4 nights
	
	

	
	FOOD / CATERING  (5 DAYS TRAINING)
	
	
	
	

	3.
	Breakfast (minimum including sandwiches with ham and cheese, pastry, porridge or cereals with milk and/or omelet, coffee & tea, cream/milk) up to 20 persons.
	4 breakfasts per

person
	20persons / 4 days
	
	

	4.
	Coffee breaks (min. incl. croissants, muffins, cake or cookies, non-sweet pie or sandwiches, tea, coffee, cream) twice per day organized in the training venue; up to 26 persons 
	10 breaks per person
	26 persons  / 10 breaks
	
	

	5.
	Lunch (buffet lunch, including various types of second course, water/juice, dessert), or standard lunch to be served in a restaurant up to 26 persons each day; 
	5 lunches per person
	26 persons / 5 lunches
	
	

	6.
	Dinner (minimum including: main course: meat or fish; side dish, etc. with meat or fish; salad meal; fruit juice; mineral water; coffee & tea; cream/milk up to 26 persons;
	4 dinners per person
	26 persons / 4 dinners
	
	

	7
	Still/sparkling water in 0,5l bottles in the training conference room, up to 26 persons.
	10 bottles per person
	260  bottles
	
	

	
	PRINTING (5 DAYS TRAINING)
	
	
	
	

	8. 
	Event materials multiplied (handouts, agenda, list of participants, etc.) – grey scale 
	pages
	1300 pages
	
	

	
	TRANSPORTATION AND EXPERT FEES (CHISINAU TRAINING AND STUDY VISITS IN UKRAINE)
	
	
	
	

	9.
	Reimbursement of the local transportation costs  – 20 participants up to 5 USD per person; 
	5 USD per participant
	100 USD
	
	

	10.
	Procurement of 2 air round trip tickets for 2 Ukrainian experts (Kiev –Chisinau - Kiev)
	air ticket per person
	2 air tickets
	
	

	11. 
	Reimbursement of experts fees – 2 persons (500 USD* 2 persons * 5 days)
	daily fee per expert per day
	5000 USD
	
	

	12.
	Payment of fully Daily Subsistence Allowance (DSA) for 6 study visit participants according to UNDP rates (3 days in Donetsk for 3 participants (DSA 208 USD/day), 3 days in Odessa for 3 participants (DSA 222 USD/day).
	DSA to Donetsk /Odessa per day per participant
	3870 USD
	
	

	13. 
	Organization of transportation (car/bus) for Study Visit in Donetsk, Ukraine (Chisinau – Donetsk - Chisinau), 3 days/3 participants
	round trip
	1 round trip
	
	

	14.
	Organization of transportation (car/bus) for Study Visit in Odessa, Ukraine (Chisinau – Odessa - Chisinau), 3 days/3 participants
	round trip
	1 round trip
	
	

	
	LOGISTIC ASSISTANCE AND OTHER COSTS
	
	
	
	

	15.
	Management cost, daily supervision and logistical support during the five days Training and three days Study visits. Preparation and dissemination of the list of participants.
	daily fee/ day
	lump sum
	
	


TABLE 2: Offer to Comply with Other Conditions and Related Requirements 

	Other Information pertaining to our Quotation are as follows:
	Your Responses

	
	Yes, we will comply
	No, we cannot comply
	If you cannot comply, pls. indicate counter proposal

	Delivery Lead Time:
12-16 November 2013 (training/five days/Chisinau),  

Period: second part of November 2013 (study visit /three days/Donetsk and Odessa)
	
	
	

	Validity of quotation (60 days)
	
	
	

	All Provisions of the UNDP General Terms and Conditions: Please see the Annex 3
	
	
	


All other information that we have not provided automatically implies our full compliance with the requirements, terms and conditions of the RFQ.

[Name and Signature of the Supplier’s Authorized Person]

[Designation]

[Date]
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